Work Instruction Reconcilliation of Employer Contributions

Purpose

This report provides a reconciliation from contributions due to CalSTRS (as calculated by CalSTRS'
pension administration system) to employer contributions shown in the Schedule of Proportionate Share
of Contributions for Employers and Non-Employer Contributing Entity (Schedule of Proportionate Share).
The Schedule of Proportionate Share is an additional schedule, which is Schedule IX within the CalSTRS
financial statements.

Trigger

Run this report to see the details for employer contributions reported in the Schedule of Proportionate
Share for Employers and Non-Employer Contributing Entity or to validate contributions received and
reported by CalSTRS for your entity through the year.

Prerequisites
e N/A
Menu Path
Contribution Account Portal # Financial Reporting @ Reconciliation of Employer Contributions

Helpful Hints

. This report includes all employer contributions calculated by CalSTRS pension administration
system based on creditable compensation reported through the Secure Employer Website
(SEW). These include monthly recurring and supplemental Defined Benefit, Defined Benefit
Supplement, and Cash Balance Benefit contributions. This report does not include the following
contributions:

o  Employer contributions to the Defined Benefit Program and Supplemental Benefit
Maintenance Accounts (SBMA) for retirement incentives (golden handshake).

o  Employer contributions for the purchase of one-year final compensation

o  Employer contributions for service credit awarded for excess, unused sick leave

o  Employer contributions for additional service credit, including military service

. CalSTRS calculates estimated accruals for employer contributions due for a report month using
historical data. This report includes accruals and accrual reversals recorded in CalSTRS
accounting system. The fluctuation of contributions based on historical data and current business
events are analyzed for estimating current period accruals.

Thursday, January 21, 2016 Reconcilliation of Employer Contributions.udc 1/12



Work Instruction Reconcilliation of Employer Contributions

Report Heading Key

Heading

Meaning

Report Source

County/Direct Report Number

Report Unit

District Number

Program ID

The two-digit sequential number incremented for
each supplemental report.

Report Period

The two-digit number that represents the period
in which the Line was reported (i.e. "01" for
July, "02" for August).

MBR SSN The last 4 digits of a member's social security
number for identification purposes. This is to be
able to assist the employers when returning the
excess contributions to the members.

Last Name Reported member's last name.

First name Reported member's first name.

MBR Code A unique identifier of a membership status (i.e. 1 -
Member, 2 - Non-Member).

Pay Code A unique identifier of the frequency of payment for
the reported contribution line (i.e. "0" = Annual
Leave or Lump-Sum, 1-3 for 10-12 Monthly
Payments, "4" for Hourly Rate, "8" for Daily).

Assign-Code The two-digit code for Employment Status (i.e.

Full Time or Part-Time, Part-Time, Reduced
Workload Program, Elected Official, etc.).

Service Period Beg Date

This is the beginning of the service period range
selected for display (e.g. if the selected service
period is June, beginning service period is June
1).

Service Period End Date

This is the end of the service period range
selected for display (e.g. if the selected service
period is June, end of service period is June 30).

Reported Earnings

Earnings as reported by employers.

CalSTRS Creditable Earnings

Earnings as calculated by BusinessDirect,
CalSTRS' accounting system.

Reported Pay-Rate

Rate of pay (i.e. hourly, daily, monthly, or annual
rate).

Employer Contributions Rate

Applicable employer contribution rate for service
period.

CalSTRS Calculated Employer Contributions

CalSTRS calculated employer contributions due.
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1. Access the Secure Employer Web Site (SEW) by using the following URL:

https://sew.calstrs.com/CalSTRSSewWebUI/Root/Pages/Login.aspx?&IsNewSession=true

SEW can also be accessed from CalSTRS.com. Select the Employers tab and then select
“CalSTRS Secure Employer Website.”
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Reconciliation of Employer Contributions

Click the Contribution Account Portal link in the Quick Links section located on the left.

CALSIRS

Home

Secure Employer Web Site

Manage Files

Manage Reports
Maintain Users

~ confidential data of our members. » Release Noles

Authorize Users

REAP

Employer Nofification (0)  Announcements . ;
Contribution AccountPorial} - Contribution Account Portal Changes .

Remittance Advice

My Account: CCountyAdmin01 (01) Help | Logout

Welcome, CalSTRS County Admin01 MY IomEHon

Congratulations| You have successfully logged onto the CalSTRS Secure Employer Web Site. » Employer Administrator List
This Web site is provided for employers and CalSTRS to communicate member account « File Enforcement

information securely. Many features are provided to assistin protecting and ensuring the

For information on the latest updates and features be sure to check the Announcements below ~ @UiCK Reference Items
and for more information, the Release Notes under Web site Information.

—- o
« Frequently Asked Questions

With recent changes implemented in our accounting system, there are some changes

Application Downloads

Contribution Account Portal

CALSIRS

Contribution Account Portal

elcome CalSTRS CountyAdmin01

Open Bills Paid Bills

Payments Credits Dispute Cases Address Data

Open Bills

Portal Favorites

=] Select your account.

There are no tems to dizplay

Your account with us

Find Specific Accounts: |

Display All Accounts || Find |

2. Click _tab located on the upper far right-hand side of your screen.
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Contribution Account Portal

&LSTRS Contribution Account Portal

elcome CalSTRS CountyAdmin01

Overview Reconciliation of Employer Contributions

Overview

Portal Favorites [T

There are no tems to dizplay

CalSTRS Financial Reporting

3. Click on the Reconciliation of Employer Contributions tab, located on the upper-left hand side
of your screen.

Bl launch pad _

# | Fiscal YearPeriod
¥ Report Unit: (ooptional) This filter w) |

Rafrash Vahws Ta

[ To-sen the conkent of the ks, plasss dickthe
| Pedresh vales: button.

St it
Bl |
End vahss
=]
"y .
< >
RunQuery. | | iCoosl,
aff
4, Click Fiscal Year/Period label Fiscal Year/Period.
The Fiscal Year/Period is a required field that populates the data according to
the dates selected. The CalSTRS Fiscal Period starts in July and ends in June.

Reconciliation of Employer Contributions.udc 5/12



Work Instruction Reconciliation of Employer Contributions

Bl launch pad
Prompls
+ | Fiscal YearfPeriod i
- —re p Refresh Values T
Start vakse
>
End vilpe
>
" -
< >
Canted
5. Click Refresh Values **icon to show periods which are available for reporting.
@ Data will be available when CalSTRS has closed its books for monthly
reporting. For June, data will be available when CalSTRS has issued its audited

financial statements, which is sometime in October.

On the right-hand side of the screen, you will see fields for Start Value and End
Value, which are required values. Once you click on Refresh Values, available
dates will populate and you will use these dates for these required fields.
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Prompts Summary 8 Fiscal Year/Period

* Fiscal Year/Period JUL 2014 ... @| g Start Value

“ (optional) Report Unit: ZVAR_FISPER

OCT 2013 o
NOV 2013 | < |
DEC 2013 =
JAN 2014

FEB 2014
MAR 2014
APR 2014 End Value
MAY 2014 -
JUN 2014 ™ |
JUL 2014 | | —
UG 2014 o=

January 21, 2016 10:25:42 AM GMT-08:00

JUL 2014 |

1

| Enter search pattern | 'ﬁ M

6. Click JUL 2014 Fiscal Year Period and then click the insert button.

For example, to run a report from July 2014 to May 2015, once you click on Refresh

Values, highlight July 2014 from the selection and then click -* located below the
Start Value. Clicking this will select July 2014 as your start Value.

7. Drag the scroll bar down to view additional periods.
Bl launch pad
Prompts Summary 8 Fiscal Year/Period
“ Fiscal Year/Period JUL 2014 ... MAY ... |9 Start Value
“ (optional) Report Unit: ZVAR_FISPER |?| |.JUL 2014 |
© JUL 2014 L e
® AUG 2014 | = |
© SEP 2014 o
© OCT 2014
© NOV 2014
© DEC 2014 |
@ JAN 2015 =| End Value
© FEB 2015 —
® MAR 2015 > ||mav 2015
® APR 2015 |_|
T MAY 2015 =] =
January 21, 2016 10:25:42 AM GMT-08:00
| Enter search pattern | "[] M
8. Highlight MAY 2015 Fiscal Year Period from the selection then click the insert button to select the
End Value.
Bl launch pad
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9. Click “OK” at the bottom right of your screen to run the report.
@ If you are a report source, you have a choice of running this report either for
one report unit or multiple report units. On step 4 above, after selecting the

periods, you will notice on the left hand side of your screen, an additional field
called Report Unit. If you leave this field blank, the report will return data for all
report units which report to your County.

If you want to see a specific Report Unit, highlight Report Unit on the left hand
side of your screen and click on Refresh Values to show all available Report
Units within your County.

Bl launch pad

.
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10. Drag the scroll bar down to view additional data.

11. This report summarizes all contribution files received from July 2014 to May 2015 arranged by
Report Period.

If you want to see additional details behind an amount within this report, for example, the October
2014 DB file amounting to 1.818.858.94, click on the highlighted amount on the right hand side
corresponding to this file.
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Bl launch pad

Recondliation of Employer Contributions

T T8 LTLE e TN

Resport Sowrce: 90100 - XV COUNTY (FCE OF EDUCATION

Resport Uitz SOL00 - CHARTER SCHOOL | Sacramento CA SEFZS ; 90106 - XY COUNTY OFFICE OF

EDUCA THON

Frecal Poriod: From Jul 2014 To May 3015

Report Source: 90100 - XYE COUNTY OFFICE OF EDUCATION

Report Unit: 90100 - XYZ COUNTY OFFICE OF EDUCATION

Employer Contributions Reported Sarsings CalSTRS. Creditabls TSRS Calculated
# @ CB Fle (Report Period #) $0.00 000 38150
Ry 1014 DB Fle [ Supplemanal) PR ] 00 R (14
Octobar 1014 DB Fle (Report Perod 04) 16,054,490 1605449
Descesmiber 2414 D8 Ao [Report Penod 06) 000 000 43837847
Mureh 3015 08 Pl (Repodt Period 09) 050 .00 79 748 80
Jurss 2005 DB Fie [Fapont Pencd 12) 1008 P01, 503.81 128622180
97761800 97761800 $6.714.212.72
Retsrn of Bxess Contribut lbem $0.00
Accruak and Reversak
Rirveariad of priof year contribubois Sorrusl g
Current yoar contribubons sccrual 002
12. Drag the scroll bar down to view additional data.
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13.

Bl Igu nch pad .
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Click on any hyperlinks to display additional data about the value.

6 This report provides a more detailed breakdown of the amount selected such

as the contribution rate and the service period of the amount selected.

If you want to see more details behind an amount within this report, for
example, the amount for service period 09/01/2014 - 09/30/2014 amounting to
$11,737.08, click on the amount on the right hand side corresponding to the
service period.
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Reconciliation of Employer Contributions

14.

15.

Drag the scroll bar to the right to display additional data. This report provides a more detailed
breakdown of the amount selected at the member level.
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You can choose to print the report or save it as an excel file.

Bl launch pad

Web Inteligence -|| [ SE) S| 84 [ o - || & B [BE-|o & X | &-(|6B 1

&% Print Edit

Document Summary -

E save Ctrl+S

Save As_ [P 2

? Reconciliation of Employer Contributions

'~ General

Tvpe:

Web Intelligence document

CALSIRS

HOW WILLYOU SPEND YOUR FUTURE?
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16. Select the location you would like to save the document. Then, select PDF or Excel from the

“Files of Type” drop down menu.

Bl launch pad
Save Documen!

Save In: ‘- Desktop *‘ 4.~ =]

i |
!'SL (= Libraries Select reports:
1% Computer
My Desktop | o M (Select All)
=l Hetwork ™ Reconciliation of Employer Contributions
k adodds
My | PCR Documentation

Documents | Desktop - Shortcut
% & T-Codes Tables.xlsx

My
ST , Prioriize the formatting of the
I% documents
mypni . Prioritize easy data
processing in Excel
File Name: |Reconci|ialion of Employer Contributions xlsx
Files of Type: [Excel 2007 -
PDF
Excel 2007
Excel -
H TXT file
| Al 1 E MDD Cils (D mrmeeae + Mervimdd 101%

T13 007 172

17. Click _ tab to return to the main report.

End of simulation.

This procedure has been completed.
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